
 
 

  World Wide Web                                                                                  www.banyon.com 1

 
 

GASB REPORT SETUP MANUAL 
 
 
 
 
 
The GASB reports provide a standard way of printing reports.   Please, refer to the GASB internet site at 
www.gasb.org where GASB manuals can be purchased.  
 
This manual may be printed from the BDS Help (?) mark in the Windows Fund 
Accounting Software Program. 
 
It is not our purpose here to explain the GASB reports, but to provide information on how to use BDS 
software to create the reports.  GASB reports available in BDS are listed in the report tab of GASB. 
 
The steps to use GASB are as follows: 
 

1. Starting GASB right click on the Fund Accounting Desktop.  Select Special Reports and then 
GASB.  
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2. Select the GASB Setup Tab.   Select each of the corresponding dimensions. 

 
 
The first thing you will notice is that Fund and Balance Sheet have already been selected.  Next 
select the Dimension that you have that is the function/dept for revenue.  If you do not have this 
dimension you CANNOT use GASB.   Please call BDS to assist you in adding this dimension.   
 
  

 
 
 
3. Enter GASB Descriptions for Fund, Function, Source and optional Object of Expense. 
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4. Using your current descriptions attach the GASB descriptions to your dimensions.  These are the 
ones entered on the GASB Description setup screen. 

 
 

 
 
 
5. Run Reports 
 

GASB is made up of Fund, Function, Source of revenue and Object of expense.  The object of 
expense is NOT a GASB dimension.   It is put in by BDS for reporting.  The GASB descriptions are 
entered in a separate table.   Then from your normal descriptions you connect each one to a GASB 
description.   
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SETTING UP AND EDITING THE DESCRIPTIONS 
 
 
(SAMPLE: Statement of Net Assets(GASB Report) 
 
1. By looking at the Statement of Net Assets determine which items you want to appear on your 

report.   You are not restricted to the example.  Items can be added or taken away to suit your 
needs. 

 
2. Enter the Balance Sheet information in the GASB Bal Sht.  
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3. Each description when assigned to your description will be printed on the GASB report.    In the 
GASB column select the Gasb Bal Sht to use.    All items that have the same GASB description will 
be combined on the GASB report. 
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4. Next run the *GASB Bal Sht in GL acts.   This report provides a list of all Balance Sheet codes that 

have been used in an account.  To the left of the description are the GASB items selected in step 3.  
Blank items need to be entered in step 3. 

 
 
5. In the Statement of Net Assets there are columns for General Government, Business Activity and 

Component unit.   In order to tell the report the column to use the GASB Fund descriptions need to be 
entered.   
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6. Assign each of your funds one of the GASB Funds.  
 
 

 
 
 
7. The Statement of Net Assets report can then be run. 
 

If the report contains a line like below: one or more of your descriptions is missing a GASB 
description.   Run the report again checking the detail option to see each account.  Those listed by 
the Error-Missing Gasb Descr are missing a GASB description.  

  
Error-Missing Gasb Descr $258,482.18 __ $258,482.18 __ 

 
Fund – each Fund is assigned to General Government, Business Type Activity or Component Unit.   
Bal Sht- the statement of net assets provides a sample of the GASB Bal Sht.  
Function – look at the Statement of Activity in the GASB manual to determine which functions are to be 
printed.  The functions are grouped by the General Government, Business Type Activity and Component 
unit, these are assigned using the Fund.    
Source of Revenue – see the Statement of Activity in the GASB manual to determine the Sources to be 
printed.  This is also where the GASB program is entered.  Choose the program for each source.   
 
Object of Expense – this is optional and is used for printing reports.   
 
The indirect expense is a GASB requirement and can be entered on the Description dimension for your 
Object. 
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There is a report available for each of the GASB dimensions.   The reports will provide a list of all of your codes that are being used in accounts.    The reports are: 
  
GASB Fund in Act 
 GASB Bal Sht in GL Acts 

 GASB Function in Exp/Rev Acts 
 GASB Source in Rev Acts 
 GASB Object in Exp Acts   
 
When entering GASB there are two other fields that can be entered, GASB Total and GASB Subtotal.   These provide further grouping of your data for P 
 
 
ublic safety with Police and Fire totals.   

Most capital assets 
are shown at their 
original purchase 
cost less annual 

depr charges 
accumulated over 

time, except for 
land & 

infrastructure 
reported with the 

modified approach, 
which are not 
depreciated.  

Local’s roads and 

Total assets- total liabilities= total net assets 
$224,316,161 - $100,757,287 = $ 123,558,874 

Liabilities are shown in 
order of maturity or when 

cash is expected to be 
used to pay them. 
Deferred revenue 

represents resources 
received that have not yet 
met the criteria for being 

recorded as revenues. 
Governments provide a 
note that includes the 
beginning & ending 

balances of major types of 
long term liabilities, and 

that shows how they 
changed from the 

previous year. 

Governmental activities have no available 
unrestricted net assets because they owe more 

than they own.  This fact is discernible 
because governments separate governmental 
from business type activities in this statement

One way to judge a local  government’s  ability to continue financing services in the future is to compare the primary 
government’s cash and other current assets (in this case, everything but capital assets) with its current liabilities: 

$66,640,511 / $22,632,625 = 2.94.  In other words this locality has liquid assets equal to nearly three times the liabilities  

The  statement of net assets reports what the 
government owns & owes at a given point in 

time, usually the end of the fiscal year 

Assets are presented in order of how readily 
they can be converted to cash; cash is the 

most liquid, capital assets least Most capital assets 
are shown at their 
original purchase 
cost less annual 

depr charges 
accumulated over 

time, except for 
land & 

infrastructure 
reported with the 

modified approach, 
which are not 
depreciated.  

Local’s roads and 

Governments provide a note that includes the 
beginning & ending balances of major classes 
of capital assets & their related accumulated 

depr, & that shows how they changed from the 
previous year 

Total assets- total liabilities= total net assets 
$224,316,161 - $100,757,287 = $ 123,558,874 

Liabilities are 
shown in order of 
maturity or when 

cash is expected to 
be used to pay 

them. 
Deferred revenue 

represents 
resources received 
that have not yet 

met the criteria for 
being recorded as 

revenues. 
Governments 

provide a note that 
includes the 
beginning & 

ending balances of 
major types of long 

term liabilities, 
and that shows 

how they changed 
from the previous 

Governmental activities have no available 
unrestricted net assets because they owe more 

than they own.  This fact is discernible 
because governments separate governmental 
from business type activities in this statement

One way to judge a local  government’s  ability to continue financing services in the future is to compare the primary 
government’s cash and other current assets (in this case, everything but capital assets) with its current liabilities: 

$66,640,511 / $22,632,625 = 2.94.  In other words this locality has liquid assets equal to nearly three times the liabilities  
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